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SOLICITATION NO.: RTQ-00272
OPENING: 6:00 P.M.

ID CARDS, PRINTERS, SUPPLIES AND
ACCESSORIES

Dec 21,2015

MIAMI-DADE COUNTY, FLORIDA

REQUEST TO QUALIFY

TITLE:
ID CARDS, PRINTERS, SUPPLIES AND ACCESSORIES

BIDS WILL BE ACCEPTED UNTIL 6:00 PM
ON Dec 21, 2015

FOR INFORMATION CONTACT:
Roma Campbell 305-375-3233 rcamp@miamidade.gov

IMPORTANT NOTICE TO BIDDERS/PROPOSERS:

« READ THE ENTIRE SOLICITATION DOCUMENT, THE GENERAL TERMS AND
CONDITIONS, AND HANDLE ALL QUESTIONS IN ACCORDANCE WITH THE TERMS
QUTLINED IN PARAGRAPH 1.2(D} OF THE GENERAL TERMS AND CONDITIONS.

o THE SOLICITATION SUBMITTAL FORM CONTAINS IMPORTANT INFORMATION THAT
REQUIRES REVIEW AND COMPLETION BY ANY BIDDER/PROPOSER RESPONDING TO
THIS SOLICITATION.
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¢ FAILURE TO COMPLETE AND SIGN THE SOLICITATION SUBMITTAL FORM WILL
RENDER YOUR PROPOSAL NON-RESPONSIVE.

GENERAL TERMS AND CONDITIONS:

All general terms and conditions of Miami-Dade County Procurement Contracts are posted online.
Bidders/Proposers that receive an award from Miami-Dade County through Miami-Dade County's competitive
procurement process must anticipate the inclusion of these requirements in the resultant Contract. These
general terms and conditions are considered non-negotiable.

Al applicable terms and conditions pertaining to this solicitation and resultant contract may be viewed onling at
the Miami-Dade County Procurement Management website by clicking on the below link:

hitp://www.miamidade.gov/procurement/library/boilerplate/general-terms-and-conditions-r15-4.pdf

NOTICE TO ALL BIDDERS/PROPOSERS:

Electronic bids are to be submitted through a secure mailbox at BidSyne {www.bidsync.com) until the date and
time as indicated in this Solicitation document. It is the sole responsibility of the Bidder/Proposer to ensure their
proposal reaches BidSync before the Solicitation closing date and time. There is no cost to the Bidder/Proposer
to submit a proposal in response to a Miami-Dade County solicitation via BidSync. Electronic proposal
submissions may require the uploading of electronic attachments. The submission of attachments containing

embedded documents or proprietary file extensions is prohibited. All documents should be attached as
separate files,

For information concerning technical specifications please utilize the question/answer feature provided by
BidSync at www.bidsync.com within the solicitation. Questions of a material nature must be received prior to the
cut-off date specified in the solicitation. Material changes, if any, to the solicitation terms, scope of services, or
bidding procedures will only be transmitted by written addendum. (See addendum section of BidSyn site).

Please allow sufficient time to complete the online forms and upload of all proposal documents.
Bidders/Proposers should not wait until the last minute fo submit a proposal. The deadline for submitfing
information and documents will end at the closing time indicated in the soficitation. All information and
documents must be fully entered, uploaded, acknowledged (Confirm) and recorded into BidSync before the
closing time or the system will stop the process and the response will be considered late and will not be
accepted.

PLEASE NOTE THE FOLLOWING:
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No part of your proposal can be submitted via HARDCOPY, EMAIL, OR FAX. No variation in price or
conditions shall be permitted based upon a claim of ignorance. Submission of a proposal will be considered
evidence that the Bidder/Proposer has familiarized themselves with the nature and extent of the work, and the
equipment, materials, and labor required. The entire proposal response must be submitted in accordance with
all specifications contained in the solicitation elecironically.
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SOLICITATION TETLE: ID CARDS, PRINTERS, SUPPLIES AND ACCESSORIES SOLICITATION NO. RTQ-00272

2.1

2.2

2.3

SECTION 2 — SPECIAL TERMS AND CONDITIONS

PURPOSE

This Request to Qualify (RTQ) will establish a pool of pre-qualified Bidders capable of
providing the County with ID cards, printers, laminated ID pouches, badge printers,
ribbons, transfer film and similar accessories. Entry into the pre-qualification pool is not a
contract between Miami-Dade County and any member of the pool, but rather is an
acknowledgement that the pool member satisfies the pre-qualification criteria set forth
below for membership in the pool. The pool will remain open for the term of the RTQ,
enabling Bidders to qualify at any time after the initial RTQ submission opening date.

DEFINITIONS

Submittal — shall refer to the form submitted in response to this Request to Qualify.
Submitter — shall refer to anyone responding to this Request to Qualify.

RFQ - Request for quotation

TERM

The pre-qualification pool will begin on the first calendar day of the month succeeding
approval by the Board of County Commissioners, or designee, unless otherwise stipulated
in the Notice of Award Letier which is distributed by the County's internal Services
Department, Procurement Management Services Division, and contingent upon the
completion and submittal of all required RFQ documents. The pre-qualification pool shall
expire on the last day of the last month of the eight (8) year period.

QUALIFICATION CRITERIA

Submitters shall provide all of the qualifying documents with their submittal form.
However, the County may, at its sole discretion and in its best interests, allow Submitters
to supplement documents in crder to satisfy the prequalification criteria. It shall be the sole
prerogative of the County to determine the number of Submitters that will be included
under the pool.

2.3.1 Bidders shall maintain office staff who are authorized to discuss matters pertaining
to the quoted items, who are cognizant of the industry and industry standards.
Bidders shall provide the following information in the bid submittal form:

Name of contact

Company’'s main phone number

Company's facsimile

Contact phone number if different from company's phone number

E-mail address and cellular number (if applicable) for Primary (required)
Secondary (optional) staff within your company who will be responsible for
providing a response to spot market quotes issued by Miami-Dade County.
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SOLICITATION TITLE: iD CARDS, PRINTERS, SUPPLIES AND ACCESSORIES SOLICITATION NO, RTQ-00272

2.4

2.5

2.6

2.3.2 Bidders shall submit a list of three (3) client references who can confirm that the
Bidder has successfully supplied and is regularly engaged in the business of
providing badges, insignias, ID nameplates, engraving and award pins.

DELIVERY REQUIREMENTS

Bidder shall make deliveries within the number of days specified in the RFQ. All deliveries
shall be made in accordance with good commercial practice and shall be adhered to by
the Bidder; except in such cases where the delivery will be delayed due to acts of nature,
strikes, or other causes beyond the control of the Bidder. In these cases, the Bidder shall
notify the County of the delays in advance of the original delivery date so that a revised
delivery schedule can be appropriately considered by the County.

Should a Bidder, to whom a contract is awarded, fail to deliver within the time period
specified in the RFQ or after any negotiated delivery date has lapsed, the County reserves
the right to cancel the order. If the order is cancelled, it is hereby understood and agreed
that the County has the authority to purchase the goods elsewhere and to charge that
Bidder with any re-procurement costs; the County may terminate the Bidder from the pre-
qualification pool for default.

Certain County employees may be authorized in writing to pick-up items. Bidders shall
require presentation of this written authorization and shall maintain a copy of the
authorization. If the Bidder is in doubt about any aspect of material pick-up, Bidder shall
contact the appropriate user department to confirm the authorization,

PACKING SLIP/DELIVERY TICKET

Bidders shall enclose a complete packing slip and /or delivery ticket with any items to be
delivered. The packing slip/ delivery ticket shall be attached to the shipping carton(s)
which contain the items and shall be made available to the County's authorized
representative during delivery. The packing slip /delivery ticket shall include, at a
minimum, the following information: purchase order number; date of order, a complete
listing of items being delivered; and back-order quantities and estimated delivery of back-
orders if applicable.

BACK ORDERS

If the Bidders cannot deliver an ordered item in accordance with the scheduled delivery
date due to a current existing backorder of that item with the Bidder's manufacturer or
distributor; the Bidder shall insure that such back orders are filled as mutually agreed with
the user departments. The Bidder shall not invoice the County for back ordered items until
such back orders are delivered and accepted by the County's authorized representative.
It is understood and agreed that the County may, at its discretion, verbally cancel back
orders after the grace period has lapsed, seek the items from another Bidder, and charge
the incumbent Bidder under this contract for any re-procurement costs. If the Bidder fails
to honor these re-procurement costs, the County may terminate the Bidder for default.
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SOLICITATION TITLE: ID CARDS, PRINTERS, SUPPLIES AND ACCESSORIES SOLICITATION NO. RTQ-00272

2.7

2.8

2.9

2.10

ACCEPTANCE OF PRODUCT BY THE COUNTY

The products to be provided hereunder shall be delivered to the County, and maintained
if applicable to the contract, in full compliance with the specifications and requirements set
forth in this contract. If a Bidder-provided product is determined fo not mest the
specifications and requirements of this contract, either prior to acceptance or upon initial
inspection, the item(s) will be returned to the Bidder at Bidder's expense. Atthe County’s
own option, the Bidder shall either provide a direct replacement for the item, or provide a
full credit for the returned item. The Bidder shall not assess any additional charge(s) for
any conforming action taken by the County under this clause.

EXEMPTION TO CERTAIN CLAUSES

The following clauses are not applicable to this RTQ as well as subsequent RFQ issued
to pre-qualified Bidders:

Section 1, Paragraph 1.22 Insurance Requirements.

Section 1, Paragraph 1.31, Health Insurance Portability and Accountability Act (HIPPA).
Section 1, Paragraph 1.32, Charter County Transit System Sales Surtax

Section 1, Paragraph 1.46, Specialty Security Requirements at Miami-Dade Aviation,
Water and Sewer, Transit and Seaport Departments.

RFQs issued off this RTQ may be done by federally funded agencies, including Public
Housing and Community Development Department. As federally funded agencies, certain
clauses within this request to qualify will not apply to subsequent RFQs:

Section 1, Paragraph 1.11 (Local Preferences), Section 1, Paragraph 1.28 (Office of
the Inspector General Fee), Section 1, Paragraph 1.36 (County User Access Program-
UAP), Section 1, Paragraph 1.44 (Small Business Contract Measures), Section 1,
Paragraph  1.45 (Local Certified Service-Disabled Veteran's Business Enterprise
Preference).

COMPLIANCE WIiTH FEDERAL REGULATIONS DUE TO USE OF FEDERAL
FUNDING:

Since the goods, services, that will be acquired under this solicitation will be purchased,
in part or in whole, with federal funding, it is hereby agreed and understood that Section
60-250.4, Section 60-250.5 and Section 60-741.4 of Title 41 of the United States Code,
which addresses Affirmative Action requirements for disabled workers, is incorporated into
this solicitation and resultant contract by reference.

SAMPLES

Bidders may be required to submit upon request a sample of the product(s) that they
propose to furnish for evaluation by and at no cost {o the County. If samples are required,
the County will notify the Bidder of such in writing and will specify the deadline for
submission of the samples. Failure to meet this regquirement may result in your offer being
rejected.
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SOLICITATION TITLE: ID CARDS, PRINTERS, SUPPLIES AND ACCESSORIES SOLICITATION NO. RTQ-00272

SECTION 3 — TECHNICAL SPECIFICATIONS

3.1 SCOPE OF WORK

This RTQ will establish a pool of pre-qualified Bidders for future pricing competition
through spot market quotes to provide ID cards, printers, supplies and accessories for
various Miami-Dade County depariments.

The below sample items for this RTQ shail include, but are not limited to, the following:

Laminated ID Pouches
Accessories for D Pouches
1D Cards and Badge Printers, Ribbons and Transfer Film
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SOLICITATION TITLE: ID CARDS, PRINTERS, SUPPLIES AND ACCESSORIES

SOLICITATION NO. RTQ-00272

SECTION 4 - BID SUBMITTAL FORM

Enter Company's Legal Name

Enter Company’s Federal tax Identification Number

RESPONSE FORM

CONTACT INFORMATION: '

Section 2, Paragraph | Primary Contact Information (required):

2,31

Initial as
completed

Primary Contact Name_i'_: :

Gompany's Main Phone Number.

ontact Phone NuUmber if différent from main Aumber:

E-Mail Address;

Cellutar Phone Number (if applicable) -

Secondéry Confact Information (optional):

Secondary Contact Name;

Company’s Main Phone Number:

Company’s Facsimile:

Contact Phone Number if different from above:

E-Mail Address:

Celiular Phone Number (if applicable)




REFERENCES:

Name of Company:

Project Description

Project Manager:

Name & Title:

Phone Number:

E-mail address

[ Client Reference Letfer #2

Name of Company:

Project Description

Project Manager:

Name & Title:

Phone Number:

E-mail address

I.\.iar.n.e of Company.:. |

Project Dascription

Project Manager:

Name & Title:

Phone Number:

E-mail address




Submittal Form 5-18-2015

Page 1 of 3

Miami-Dade County
Procurement Management Services
Solicitation Submittal Form

111 Nw 1% Street, Suite 1300, Miami, Fi. 33128

Solicitation  Title; 10 CARDS, PRINTERS, SUPPLIES AND
Solicitation Ne, RTQ-00272 ACCESSORIES
Legal Com) N include dfbla if applicable):
9 pany Name {nclude dfb/a if applicable) Federal Tax [dentification Number:
If Corporation - Date Incorporated/Organized: .
P P g State Incorporated/Organized:
Company Operating Address: City State Zip Code
Remittance Address {if different from ordering address}): City State Zip Code
Company Confact Person: Email Address:
Phone Number Fax Number Company's Internet Web Address:
{include area code): {include area code): l 1

Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal
entity having an officer, director, or executive who has been convicted of a felony during the past ten {10) years shall
disclose this information prior to entering into a contract with or receiving funding from the County.

L1 Place a check mark here only if the Bidder has such conviction to disclose to comply with this requirement.

LOCAL PREFERENCE CERTIFICATION: For the purpose of this certification, a “local business® is a business located within the
fimits of Miami-Dads County (or Broward County in accordance with the Interlocal Agreement between the two counties) that has a
valid Local Business Tax Receipt, issued by Miami-Dade County; has a physical business address located within the limits of
Miami-Dade County from which business is performed; and conlribules to the economic development of the community in a
verifiable and measurable way. This may include, but not be limited to, the retention and expansion of employment opportunilies
and the support and increase to the County’s tax base,

[ Place a check mark here only if affirming the Bidder meets the requirements for Local Preference. Failure to complete this

certification at this time {by checking the box above) may render the vendor ineligible for Local Preference,

LOCALLY-HEADQUARTERED BUSINESS CERTIFICATION: For the purpose of this certification, a “locally-headquartered
business” is a Local Business whose “principal place of business® is in Miami-Dade County or Broward County in accordance with
the Interlocal Agreement befween the two counties.
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Submittal Form 5-18-2015 Page 2 of 3

("] Place a check mark here only if affirming the Bidder mests requirements for the Locally-Headquartered Preference
{LHP). Failure fo complete this certification at this time (by checking the box) may render the vendor ineligible for
the LHP.

The address of the Locally-headquartered office is:

LOCAL CERTIFIED VETERAN BUSINESS ENTERPRISE CERTIFICATION: A Local Cerlified Veteran Business Enlerprise is a
firm that is {a) a local business pursuant to Seclion 2-8.5 of the Code of Miami-Dade County and (b) prior to bid submission is

cerlified by the State of Florida Depariment of Management Services as a veleran business enterprise pursuant to Section
295.187 of the Florida Statules.

L] Place a check mark here only if affirming the Bidder is a Local Certified Veteran Business Enterprise. A copy of the
certification must be submitted with the bid.

SMALL BUSINESS ENTERPRISE CONTRACT MEASURES (If Applicable

An SBE/Micro Business Enterprise must be cerified by Small Business Development for the type of goods andfor services the Bidder
provides in accordance with the applicable Commodity Code(s) for this Solicitation. For cerfification information contact Small
Business Development at {305) 375-2378 or access http:/iwww.miamidade.govibusiness/business-certification-programs.asp. The
SBE/Micro Business Enterprise must be certified by the solicifation’s submission deadline, at confract award, and for the duration of

the contract to remain eligible for the preference. Firms that graduate from the SBE program during the contract may remain on the
contract. ‘

Is your firm a Miami-Dade County Certified Small Business Enterprise? Yes ONo O

If yes, please provide your Certification Number: !

SCRUTINIZED COMPANIES WITH ACTIVITIES IN SUDAN LIST OR THE SCRUTINIZED COMPANIES WITH ACTIVITIES IN THE
JRAN PETROLEUM ENERGY SECTOR LIST:

By executing this bid through a duly authorized representative, the Bidder certifies that the Bidder is not on the Scrutinized Companies
with Activities in Sudan List or the Scrutinized Companies with Activiies in the Iran Petroleum Energy Sector List, as those terms are
used and defined in sections 287.135 and 215.473 of the Florida Stalutes. in the event that the Bidder is unable fo provide such
cerification but still seeks to be considered for award of this solicitation, the Bidder shall execute the hid response package through a
duly authorized representative and shall also initial this space:: ‘l In such event, the Bidder shall furnish
together with its bid response a duly executed wrilten explanation of the facts supporting any exception to the requirement for
certification that it claims under Section 287.135 of the Florida Statutes. The Bidder agrees to cooperate fully with the County in any
investigation undertaken by the County to determine whether the claimed exception would be applicable. The County shall have the
right to terminate any contract resulting from this solicitation for default if the Bidder is found fo have submitted a false certification or
to have been placed on the Scrutinized Companies for Activities in Sudan List or the Scrutinized Companies with Activities in the Iran
Petroleum Energy Sector List.

IT IS HEREBY CERTIFIED AND AFFIRMED THAT THE BIDDER SHALL ACCEPT ANY AWARDS MADE AS A RESULT OF
THIS SOLICITATION. BIDDER FURTHER AGREES THAT PRICES QUOTED WILL REMAIN FIXED FOR A PERIOD OF ONE
HUNDRED AND EIGHTY (180) DAYS FROM DATE SOLICITATION IS DUE.

Bidder's Authorized Representative's Signature: Date

Type or Print Name
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Submittal Form 5-18-2015 Page 3 of 3

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF THE BIDDER TO BE BOUND BY THE
TERMS OF [TS OFFER. FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED
REPRESENTATIVE SHALL RENDER THE BID NON-RESPONSIVE. THE COUNTY MAY, HOWEVER, IN ITS SOLE

DISCRETION, ACCEPT ANY RESPONSE THAT INCLUDES AN EXECUTED DOCUMENT WHICH UNEQUIVOCALLY BINDS
THE BIDDER TO THE TERMS OF ITS OFFER.
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Affidavit - Fair Subcontracting Practices 8-27-2014 Page 1 of 1

MIAM
COUNTY

FAIR SUBCONTRACTING PRACTICES

In compliance with Miami-Dade County Code Section 2-8.8, the BidderfProposer shall submit with the proposal a detailed
statement of its policies and procedures (use separate sheet if necessary) for awarding subcontractors.

LINO SUBCONTRACTORS WILL BE UTILIZED FOR THIS CONTRACT

Signature Date
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Affidavit - Subcontractor Listing 8-27-2014 Page 1 of 1

SUBCONTRACTORISUPPLIER LISTING

rifilel {Miaml-Dade County Code Sections 2-8.1, 2.8.8 and 10-34)

Hame of BidderiProposer: [ JFEIN Mo | |

n accordance with Secfions 2-8.1, 2-8.8 and 10.34 of the Meami-Dade Courty Code, this form mast be submritisd a5 a condion of anard by o BiddersPropesers on County corfracts for purchase of suppiies, matedats or sen
agendtes of $100,000 or more, and & Proposers on County or Puble Heaith Trust eanstuson confrasts which imolve expendtures of $100,000 of more. The BidderProposer who & awarded this contract shall nod o
kupplers or the portions of the confyact work to te perdormed or materiais 1o be supphed from those entlied, except upon wiitien approval of the Coundy, The BiddenProposer shoud enter the word "THONE" under the apprt

kuppters wil be used on the eonfract and $ign the Rrm below.

In ecoordance with Qrdinance Wo. 11-90, an enfily conracting with the County shal repord the race, gender and ethiie oriyn of the owners and employees of al first fer subcontectors/supoTers In the event that the secomme
ward that the . Jet, and ethnic i on i not reasonably avalatie ot that fre, the BidderPr shal be otfgated 1o exerdse diigent efforts to obti i o)

event poor 0 findl payment uader
{Please dupScate this form if additonat spaceis needed.)

Business Supplies! Prizcipal Camer E
Rame and Materiatsl {Eptar the prmber of mads avd Femals owners by racefefiadoay} Erter Uit amober of mala s0d fewad virght
Address of Principal Servicestobe Hutive
Fit‘;:::' Ouner P‘;:p?::)' u F Weke Black Hspuk Mﬁf ﬁ::ﬂ o " F Voste Bk
Supplier Aushay
Business Scope of Work Prizeipsl Owrer E
Hams and tobe {Ecter tht romber of s and female oamers by recelelialiiy} Fates the eobay of mals ad fozale smple
Address of Principal Performed by Nithe
First Tier Owner Subcontractor u e L [Pt oo u . it -
Subcontracior Subconsulant f & Bl Hopre [ pverser | Mot . ®
Subconsutiant Alstisa

T Mark here i race, gandar and ethnicity Information Is ot avalisbia znd will ba provivsd at a Jater date, This deta may ba subfritted %9 contracing department or onina 1 the Small Business Development of the Infemal Sevices |
deitlonment-contracts zcp. As a condition of final payment, BlddzriFroposst shall provides subcontractor Information on tha Subcontractor Payment Report Sub 200 form which can bs fours at bitp s miamidsds govbusinessfForany,

1 certifyy that the represeniatons confaned b this SubconfractorSuppler Esting e fo the bast of my knowiedie trus and accursle.
! ] E ' | | !

Signsture of BidderProposer Print Hams Print itz Data
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Contractor Due Diligence Affidavit 4-4-2014 Page 1 of 1

Miami-Dade County
Contractor Due Diligence Affidavit
Per Miami-Dade County Board of County Commissioners {Board) Resolution No. R-63-14, Counly Vendors and Conlractors shall disclose the following
as a condition of award for any contract that exceeds one milfion dollars {$1,000,000) or that othenvise must be presented to the Board for approval:

(1) Provide a list of ali lawsuits in the five {5} years prior to bid or proposal submittal that have been filed against the firm, its directors, partners,
principals and/cr board members based on a breach of contract by the firm; include the case name, number and disposition;

(2) Provide a list of any instances in the five (8) years prior to bid or proposal submittal where the firm has defauited; include a brief description of
the circumstances;

{3) Provide a list of any instances in the five (5) years prier to bid or proposal submittal where the firm has been debarred or received a formal
notice of non-compliance or non-performance, such as a notice to cure or a suspension from pariicipating or bidding for contracts, whether
telated to Miami-Dade County or not.

All of the above information shall be attached to the executed affidavit and submitied fo the Procurement Contragting Officer (PCCY AE Selection
Coordinator overseeing this solicitation. The Vendor/Contractor attests to providing all of the above information, if applicable, to the PCO.

Federal Employer

Confract No. [ Identification Number (FEIN): §
Contract Title: I I
| ! i |
Printed Name of Affiant Printed Title of Affiant Signature of Affiant
| I I
Nama of Firm Date
] 1 |
Address of Firm State Zip Code

Notary Public Information

Notary Public — State of County of
Subscribed and sworn to {or affirmed before me this day of, 20
by He or she is personally known to me or has produced identification
Type of identification produced
Signature of Notary Public Serial Number
Print or Stamp of Notary Public Expirztion Date Notary Pubc Seal

https://www.bidsync.com/DPXViewer/Contractor_Due_Diligence_Affidavithtm?ac=term... 1/27/2016



