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Administrative Order No.: 1-1
Title: Administrative Orders and Implementing Orders
Ordered: 08/26/2009 Effective: 08/26/2009

AUTHORITY:
Section 5.02 of the Miami-Dade County Home Rule Amendment and Charter.

SUPERSEDES:
This Administrative Order supersedes previous Administrative Order 1-1, ordered July
23, 2002, effective August 2, 2002.

POLICY:

Administrative Orders and Implementing Orders establish operating methods, policies
and procedures, fees charged the public, and/or delineate organizational responsibilities.
Determination of whether to use an Administrative Order or Implementing Order as the
legislative mechanism is based on the nature of the subject matter.

Administrative Orders outline the regulations and operating procedures of County
departments under the authority of the Mayor. As stated in Section 5.02 of the Home
Rule Charter: “The Mayor shall have the power to issue and place into effect
administrative orders, rules, and regulations. The organization and operating procedure
of administrative departments shall be set forth in regulations, which the Mayor shall
develop, place into effect by Administrative Orders, and submit to the Board".
Administrative Orders are submitted to the County Mayor for action to accept, amend, or
reject.

Implementing Orders establish specific Board of County Commissioners (BCC)
legislation or policies that fall under their authority, including establishing fees
departments charge to the public. The BCC has the power to adopt policies through
legislation and may direct the Mayor or County Manager to draft or amend regulations to
effectuate policies through Implementing Orders. Implementing Orders are submitted to
the BCC for action to accept, amend, or reject.

RATIFICATION OF NEW OR AMENDED ORDERS:

New or amended Administrative Orders, along with a County Manager recommendation
memorandum are submitted to the County Mayor for approval. New or amended
Implementing Orders, along with a resolution and County Manager recommendation
memorandum, are submitted to the Board of County Commissioners for approval.

RESCISION OF PREVIOUS ORDERS:

Administrative Orders may be rescinded by submitting a recommendation memorandum
from the County Manager to the County Mayor for approval. Implementing Orders may
be rescinded by resolution and are submitted by the County Manager to the Board of
County Commissioners for approval.



RESPONSIBILITY FOR PREPARING NEW AND UPDATED ORDERS:

Administrative Orders and Implementing Orders should be of a relatively permanent
nature. County departments are responsible for the content of Administrative Orders
and Implementing Orders under their respective purview. Directors are required to
review all Administrative Orders and Implementing Orders as necessary to ensure
consistency with newly adopted legislation and/or policies, and develop new and
amended orders as required.

MAINTENANCE OF ALL ORDERS:

The Office of Strategic Business Management (OSBM) processes Administrative Orders
for transmittal to the Mayor and Implementing Orders for transmittal to the Board.
OSBM also maintains them in an automated system on the County’s intranet site. The
Clerk of the Board maintains the official record of all Administrative Orders and
Implementing Orders, including those amended or rescinded, in accordance with the
requirements of the Florida Statutes.
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